
 
 
 
 
November 4, 2008 
 
TO:  Robert P. Grimesey, Jr., Superintendent 
 
FROM: Ingrid W. Barber, Director of Budget and Finance 
 
RE: 403(b) Plan Document and School Board Resolution adopting the 403(b) 

Plan Document 
 
On July 26, 2007, the IRS published the final regulations for 403(b) tax deferred annuity 
plans.  As a result of these regulations, employers must recognize and assume increased 
responsibilities and manage the potential liabilities in supporting the 403(b) programs 
offered to employees. In addition, the requirements placed on school divisions include 
determining eligibility; monitoring and tracking payroll contribution limits, approving 
and tracking loans, exchanges, transfers, hardship withdrawals, and compliance with all 
current and future IRS regulations.   
 
To manage the oversight of these new regulations, the Finance Department has 
researched and sought the services of Admin Solutions, LLC, a third party administrator.  
In order to be compliant with the new IRS regulations, all Alleghany County Public 
School 403(b) tax shelter annuity vendors are required to sign the school division’s 
information sharing agreement to continue payroll deduction privileges for 403(b) 
employee contributions.  
 
Attached please find for your review a copy of the Alleghany County Public School 
403(b) plan document and School Board Resolution adopting our 403(b) plan.  Our plan 
document must contain all the material terms of the plan including:  participant 
eligibility, contribution types and limits, investment options and distribution timing, and 
the plan must be adopted by January 1, 2009.  It is my recommendation that the School 
Board reviews both the plan document and resolution and forward any questions or 
concerns to my attention.  I am also recommending that the School Board approve the 
plan document and resolution at our December 15th meeting.  An employer’s failure to 
timely adopt a plan document may result in the loss of the plan’s 403(b) tax-sheltered 
status and cause severe adverse tax consequences for the plan participants.  If you have 
further questions or concerns, please do not hesitate to contact me.    


